[Tpunoxenue 2
k npukazy MbOY COII Ne 4
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IHono:xxenune
0 3a11HTe MEePCOHATBHBIX JAHHBIX
B MYHMIUNIAJIBLHOM OI02KETHOM 00111€00pa30BaTeJIbHOM YUPeKIeHUH
«Cpennsis o0meoopasoBare/ibHas IIK0JIa Nedy

1. OOmme noJio:keHUs

1.1. Hacrosmee Ilonmoxxenne paspaboraHo B cooTrBeTcTBUU C KoHcturynuenr PO,
®enepasibHbIM 3aK0HOM OT 27.07.2006 1. Ne 152-®3 «O nepcoHanbHbIX JaHHBIX», DeaepanbHbIM
3akOHOM OT 29.12.2012 r. Ne273-®3 «O06 o6pazoanuu B POy, [Toctanonenuem [IpaButenscraa
Poccuiickoit @eneparuu ot 01.11.2012 rona Nel119 «O0 yTBep»)aeHUU TpeOOBAHUHN K 3aIIUTE
MEPCOHAIBHBIX JaHHBIX MPH UX 00paboTke B HHQPOPMAIIMOHHBIX CHUCTEMax MEPCOHAIBHBIX
JAHHBIX)

1.2. Hacrosmee [lonoxxenue ompeznenser mopsaok oOpabOTKU MEPCOHATbHBIX JAHHBIX
pabOTHUKOB, YyYallUXCA W pOAMUTENICH (3aKOHHBIX TMpeAcTaBuTeNeH) MyHUIUIIAIBLHOTO
OromxeTHOro oOIIeoOpa3oBarenbHOro yupexaeHus «Cpeanss oOuieoOpa3oBaTenbHas MIKOJIA
Nedy (nanee Illkomna) u rapanTun KOHPUACHIIUATHLHOCTH CBEICHHIA.

1.3. IlepconanbHble JaHHBIE COTPYAHHUKOB, OOYYaIOIIUXCS, pPOAUTENEeH (3aKOHHBIX
MIPEJICTAaBUTEIICH) SBISIFOTCS. KOHPUICHIINATHFHONW HH(POpMAIHeH.

2. MoHsATHE U COCTAB MEPCOHATBHBIX JAHHBIX COTPY/IHUKOB,
o0yuyarumuxcsi, poauTesiei (3aKOHHbIX NPeACTABUTEJIei)

2.1. TlepcoHanbHbIE NAaHHBIE COTPYIHUKA — ATO HEOOXOAWMAas pabOTONATEIIO B CBS3H C

TPYJAOBBIMU OTHOIICHUSAMHU UH(GOPMAIIKs O KOHKPETHOM COTPYIHUKE.

K mepcoHabHBIM JTAHHBIM COTPYIHHUKA OTHOCSTCS:

— (Qamunus, UMs, 0TYECTBO;

— ToJ, MecsI, JaTa U MECTO POXKIEHUS, a TaKKe HHble NaHHbIe, cojepaliuecs B
YA0CTOBEPEHUHU JTUYHOCTU COTPYIHUKA,

— JIaHHBIE O CEMEHHOM, COIIMAIbHOM U UMYILIECTBEHHOM IOJIOKECHHH;

— JaHHbIe 00 00pa30BaHUM COTPYTHUKA, HATMYUH CIIEIIUABHBIX 3HAHUHN WU MOATOTOBKH;

— JIlaHHBIE O MPoQeccuu, CIeIHaTLHOCTH COTPYIHUKA,

— CBEJIEHUS O JJOXO0JIaX COTPYAHHKA;

— JIJaHHBIE MEAUIIMHCKOTO XapaKTepa, B CIy4asx, MPeIyCMOTPEHHBIX 3aKOHOAATEITLCTBOM;

— JIaHHBIE O YIEHAX CEMbH COTPYAHHKA;

— JIaHHBIE O MECTE KHUTEIHCTBA, MOYTOBBIN ajapec, Tele(OH COTPYIHUKA, & TAKKE WICHOB
€ro CEMbH,

— JIlaHHBIE, COJepXKalluecs B TPYIOBOM KHIDKKE COTPYJHUKA M €ro JIMYHOM Jele,
CTpPaxOBOM  CBHUAETEILCTBE  TOCYJApPCTBEHHOTO  IMEHCHOHHOTO  CTPaxOBaHMS,
CBHUJIETEIHCTBE O MOCTAHOBKE HAa HAJIOTOBBIN YUET;

— JIlaHHBIE, COJIEpIKaIINecs B JOKyMEHTaX BOMHCKOTO y4yeTa (P UX HATUYHH);

— WHBIE TIEPCOHANbHBIE JaHHBIC, MPH OMpEAeIeHUH 00beMa U COACpPXKAHUS KOTOPBIX
paboToaTenb pyKOBOACTBYETCSl HAacCTOSAIINM [lonoxeHnem u 3akoHoAaTenbCcTBoM PD.

2.1.1. B cocraB mepcoHadbHBIX AaHHBIX OOydaromuxcsi [1Ikoael BXOAST TOKYMEHTHI,

coJieprkainire nH(HOPMAIIHIO O TACTIOPTHBIX JAHHBIX, CBUACTEIHCTBA O POKIACHUH, MEAUIIMHCKOTO
CTPaxoBOIr0 IMOJIMCA, CTPAXOBOTO HOMEpAa WHIMBUAYAJIBHOIO JIMIIEBOrO CU€Ta, OTHOILIEHUHU K
BOMHCKOM O0OSI3aHHOCTH, MECT€ JKHUTEIhCTBA, TEICPOHOB, COCTOSHHUH 3J0POBbS, JHYHBIX
JOCTHKEHHH, COLIMAIbHOE MOJIOKEHUE, a TAK)KE O MPEABLAYIINX MECTaX UX y4eObl.



2.1.2. B cocraB TnepCOHAIBHBIX MJAHHBIX POJUTENEH (3aKOHHBIX TIPEICTABUTEINCH)
obyuarontuxcs LIIKoJbI BXOAAT TOKYMEHTBI, COAEpIKaIIe HHPOPMAIIUIO O MACTIOPTHBIX JaHHBIX,
CTPaxOBOI'0 HOMEpPA WHIMBUAYATHHOTO JIUIIEBOTO CY€Ta, 00pa30BaHUU, CEMEHHOM IOJIOKCHHH,
HaJIUYHMH JICTCH, MECTe KUTEIbCTBA, TEIC(HOHOB, COMAILHOE TOJIOKEHHUE, a TAKXKE O MECTE HX
paboTHI.

2.1.3. B cocTaB nepcoHaNIbHBIX JJAHHBIX COMCKATeNIel Ha BaKaHTHBIC JOJKHOCTH [1IKombI
BXOJIAT JOKYMEHTBI, COJepKamme HWH()OpPMAHUI0 O TACMOPTHBIX JaHHBIX, OOpa30BaHUH,
OTHOILIEHUH K BOHMHCKOH OOS3aHHOCTH, CEMEHHOM IIOJOKEHHHU, HAJWYMU JeTed, MeCTe
JKUTEIIbCTBA, COCTOSIHUM 3J0POBbsI, JUYHBIX MPO(ECCHOHATBHBIX JOCTH)KCHUN, COLMAIbHOE
MOJIOXKEHHUE, a TAKXKE O MPEABIIYIIUX MECTaX UX paOdOTHI.

3. O0pa6oTKa NepCOHAIBbHBIX JAHHBIX

3.1. OOpaboTka TEPCOHAIBHBIX JaHHBIX COTPYAHHKA, OOYYaIOMIErocs, pPOIUTEIs
(3aKOHHOTO TMpEICTaBUTENs) — Jt000e JeHCTBUE (Oomepalus) WIA COBOKYIHOCTb JEHCTBUI
(onepanuii), COBEpILIAEMBIX C UCIOIb30BAaHUEM CPEICTB aBTOMATU3ALMHU WK 0€3 HCIIO0Ib30BaHUS
TaKUX CpEJICTB C IEpPCOHATbHBIMU JIaHHBIMM, BKJIIOYas cOOp, 3amuch, CHUCTEMATH3AIUIO,
HaKOIUICHWE, XpaHEHHEe, yTOUYHEHHE (OOHOBIIEHHE, M3MEHEHHUE), W3BIICUYCHHUE, HCIIOJIb30BAaHHE,
nepenavy (pacnpocTpaHeHue, NpeAoCTaBIeHHEe, AOCTYI), OO0e3JIMYKMBaHUEe, OIOKHMPOBaHUE,
ylaJeHue, YHUUYTOKEHUE IePCOHANBHBIX JaHHbIX. (OO0paboTka MEpPCOHAIBHBIX JIAHHBIX
COTpPYIHUKA, OOYyYaloUIerocsi, pPOAUTENsl (3aKOHHOTO IMPEACTABUTENS) OCYIIECTBISETCS s
oOecrieyeHnss COONIOIEHUSI 3aKOHOB W HMHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, COACHUCTBUS
CyOBbeKTa MEPCOHANBHBIX JAaHHBIX B TPYAOYCTPOMCTBE, 0OY4YeHHH, MPOJBUKEHHUH IO CIyXOe,
oOecrieueHHs JIMYHOM OE€30MacHOCTH COTPYAHMKA, OOydarollerocs, poAUTENs (3aKOHHOIO
NpEeJCTaBUTENs), KOHTPOJIsS KadecTBAa M KOJIMYECTBA BBINOJIHIEMOM paboThl M obecredeHus
COXpPaHHOCTH HMYILECTBA, OIUIaThl TpPYAd, IOJIb30BAaHUS JILIOTAMH, IPEILyCMOTPEHHBIMU
3aKoHoJ1aTeNnbCcTBOM PD u akTamu paboronaTens.

3.2. Pabortopmarens He MMeEET MpaBa MOJy4aTh U 0OpabdaThIBaTh MEPCOHAIBHBIC TaHHBIC
COTPY/AHHUKA, 0Oydarouerocs, poauTes (3aKOHHOTO NpEACTABUTENs), O €ro IMOJUTHYECKUX,
PENUTUO3HBIX U UHBIX YOSKIEHHUSAX U YACTHOM *KU3HU. B ciiydasx, HEmocpeICTBEHHO CBSI3aHHBIX
C BOIIPOCaMU TPYAOBBIX OTHOIIEHHUH, B COOTBETCTBUM cO cTratbel 24 Koncturynuu Poccuiickoi
Oenepannu paboTomarens BIOpaBe MOMy4YaTh W 00padaThIiBaTh JIaHHBIE O YAaCTHOM >KH3HU
COTPYJIHHUKA TOJBKO C €r0 MUCbMEHHOT'O COTJIACHsl.

PabGoronarens He wuMeer mpaBa mosydaTb M oOpalaThiBaTh IEPCOHAJbHBIE JAHHbBIE
COTPYAHHKAa O €ro 4IEHCTBE B OOIIECTBEHHbIX OOBEAMHEHUSX WM €ro MpogCcoro3HON
JeSITENIbHOCTH, 3a UCKIIIOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX (efiepaibHbIM 3aKOHOM.

[Tpu npuHATHH pelIeHuil, 3aTparuBaoIMX HHTEPECHl COTPYAHUKA, paboToAaTe b HE UMEET
IIpaBa OCHOBBIBAThCSI Ha NMEPCOHAJIBHBIX JIAHHBIX COTPYAHHKA, MOTYYEHHBIX HUCKIIOYUTEIBHO B
pe3ysbTaTe UX aBTOMAaTU3UPOBAHHONW 0OPAOOTKU MIIM SJIEKTPOHHOTO MOJTyYSHHS.

3.3. Ha ocuoBanuu HopM TpymoBoro koaekca P® (ct. 86), a Takke UCXOIS U3 TIOJOKEHUIH
n. 2 cr. 6 ®@enepanbHoro 3akoHa Nel52-®d3 "O mnepcoHanbHBIX JaHHBIX", 00paboTka
NEPCOHAIBHBIX JIaHHBIX OCYHIIeCTBIseTCs paboronareneM 0Oe3 NHCbMEHHOIO COTJIacHs
COTPY/AHHUKA, 32 HCKIIFOUEHHUEM CITy4aeB, IPEIyCMOTPEHHBIX (eiepaIbHbIM 3aKOHOM.

3.4. Bce nepcoHalbHBIEC TaHHBIE O paOOTHUKE pabOTOAATENh MOKET U JOJDKEH TTOITYIUTh
OT HEro CaMoro.

3.5. PabotHHK 00s3aH TIPEIOCTABIIATh PAOOTOIATENIO JOCTOBEPHBIC CBEACHHS O ceOe |
CBOEBPEMEHHO €OO0IIaTh €My 00 M3MEHEHHHM CBOMX IE€pPCOHANIBHBIX JaHHbIX. Paboronartens
UMeEeT MPaBO NPOBEPITh JOCTOBEPHOCTb CBEJEHUH, MPEJOCTAaBICHHBIX PAOOTHHUKOM, CBEpSs
JTAaHHbIE, IPEAOCTaBICHHBIE pAOOTHUKOM, C UMEIOIIUMUCS Y COTPYTHHKA TOKYMEHTAMHU.

3.6. B cimywasx, korma paboTojaTelh MOXET MOJYYUTh HEOOXOIUMBIC IMEPCOHAIBHBIC
JAHHbIE COTPYIHHMKA TOJBKO Y TPETHEro JHIa, paboTodarenb NODKEH YBEIOMHUTH 00 3TOM
COTPYIHUKA U TIOJYYUTh OT HErO MMUCbMEHHOE COTJIache 10 YCTaHOBJIEHHOH dopMe.



Paboronarens 00513aH COOOIINUTE PAOOTHUKY O LIEJAX, CIOCO0aX M UCTOUHUKAX MOJTYYCHHS
IEPCOHANBHBIX JAHHBIX, a TAKKE O XapaKTepe MOUIeKALIMX HOJYYEHUIO NEPCOHAIbHBIX JAHHBIX
Y BO3MOJKHBIX IIOCIIEACTBUSIX OTKAa3a COTPYAHHMKA 1aTh IMCbMEHHOE COIIACHE HA UX IOJIy4EHHUE.

3.7. llepcoHasbHbIE AaHHBIE COTPYAHUKA XpaHATcs B llIkone B IMYHOM Jenie cOTpyJHHKA.
JlnuHble nena XpaHsaTcs B OyMaKHOM BHJE B Mankax M HAXOAATCS B celie UM B HECTOPAeMOM
mkady.

IlepconanbHble naHHbIE coTpyaHuKa B IlIkosie XpaHATCS Takke B 3JIEKTPOHHOM BHJIE.
JlocTyn K 3J€KTpOHHBIM 0a3aM JaHHBIX, COJEPXKALIUM IEpCOHAJIbHbIC JaHHbIE PAOOTHHUKOB,
o0ecreunBarOTCsl CHCTEMOM MapoJieit.

[lepcoHanbHble JaHHBIE yYalllerocsi, poIUTeNs (3aKOHHOTO NpPEACTaBUTENS) XPaHATCS B
Ikosie B TMYHOM Jierie yqamierocs. JInunble qena Xpanarcss B OyMaXHOM BHJIE B y4eOHOW 4acTH.

[Tpumedanue: XpaHeHUE MEPCOHATBHBIX JaHHBIX PAOOTHUKOB B OyXraaTepuu U HMHBIX
CTPYKTYPHBIX MOAPA3JENCHUSIX paboToIaTelsd, COTPYAHUKN KOTOPBIX MUMEIOT MPaBo JOCTYIa K
HEPCOHAIBHBIM JIaHHBIM, OCYILLECTBIISCTCS B OPSIIKE UCKIIIOYAIOIIUM K HUM JOCTYI TPEThHX JIMII.

3.8. Cotpyanuk paboTonaress, UMEIOIIMNA JOCTYN K MEPCOHAIBHBIM JaHHBIM B CBSI3H C
UCIIOJIHEHUEM TPYJOBBIX O00s3aHHOCTEH oOecreunBaeT XpaHeHHE HMH(OpMAIMM, cojaeprKallel
NEPCOHAIbHBIE JAaHHbIE COTPYJHHUKA, Y4allerocs, poAUTeNs (3aKOHHOIO NPEACTaBUTENs)
UCKJIIOYAIOIIee JOCTYI K HUM TPEThHX JIULL.

B orcyrctBue coTpynHMKa Ha €ro pabodeM MecTe He JOJDKHO OBITh JOKYMEHTOB,
coJiepKallMX NepCOHaNbHbIE JaHHbIE (COOM0ACHNE "NOTUTUKH YUCTHIX CTOJIOB").

[Tpu yxoJe B OTIYCK, CIIy>K€OHOM KOMaHIMPOBKE U MHBIX CIy4asiX JJIUTEIbHOTO OTCYTCTBUSI
COTPY/ZIHHKa Ha CBOeM paboueM MecTe, OH 00s3aH IepenaTh JOKYMEHThl M MHbIE HOCHUTENH,
coJiepiKalllie NepCOHANbHbIE JAHHBIE JIUIY, HA KOTOpOe JIOKanbHbIM akToM IlIkons! (mpukasom,
pacropsbkeHrneM) 0yJieT BO3JI0KEHO HCIIOJIHEHUE ero TPYIOBBIX 00s3aHHOCTEH.

[Tpumeuanue: B ciydae, €Clid TaKoe JINLO HE Ha3HaY€HO, TO JOKYMEHThI U MHbIE HOCUTEIH,
coJieprKallie NEePCOHAIbHBIE JaHHBIE, IEPENAIOTCS APYTOMY COTPYIHHUKY, UMEIOLIEMY JTOCTYI K
MEPCOHAIBHBIM JIaHHBIM I10 YKa3aHUIo Aupekropa LIkomsl.

[Tpu yBONBHEHMH COTPYAHHMKA, UMEIOLIETO AOCTYI K MEPCOHAIBHBIM JTaHHBIM, TOKYMEHTHI
U WHbIE HOCUTENU, COJIeprKallie MEepCOHANbHbIE JaHHbIE, MEPEeNalTCs APYroMy COTPYIHUKY,
MMEIOLIEMY JOCTYII K IEPCOHAIBHBIM JaHHBIM 110 yKa3aHUIo qupekrtopa [Ikossr.

3.9. Jloctym K MepCcOHaIbHBIM JTaHHBIM HMEIOT COTPYJHHKH, KOTOPHIM I€PCOHAIBHBIC
JTaHHbIE HEOOXOAUMBI B CBSI3M C UCIIOJHEHUEM MU TPYJOBBIX 00SA3aHHOCTEH COTJIaCHO MEPEUHI0
noipkHocTel ([Tonoxxenne o MepcoHaIbHBIX JTaHHBIX PAOOTHUKOB, COMCKATEeH Ha BaKaHTHBIC
JIOJDKHOCTH, YUYAIIUXCs M UX poauTeneit (3akoHHbIX npeacrasureseil) MBOY COIII Ne 2)

B nensx BbINOJIHEHMS] MOPYYEHHOTO 33/JaHUSI U HAa OCHOBAHMU CIIY)KEOHOM 3ammcku ¢
MIOJIOKUTEIBHON PE30JIIOLNEN AUPEKTOPA, JOCTYII K IEPCOHATIBHBIM JaHHBIM COTPYIHUKA MOKET
OBITH MPENOCTAaBIIEH HWHOMY pPaOOTHHKY, OOJKHOCTh KOTOpOTO He BKIo4YeHa B IlepeueHn
JOJDKHOCTEN COTPYJHUKOB, MMEIOIIUX JOCTYH K NEPCOHAJIBHBIM JAHHBIM, U KOTOPHIM OHH
HEOOXOIUMBI B CBSA3H C UCIOJHEHUEM TPYIOBBIX O0S3aHHOCTEH.

3.10. B ciyuae ecnu llIkone oka3pIBalOT YCIyTH IOpUAXYECKHE U (U3NUECKUE JHIIA HA
OCHOBaHUU 3aKJIFOUEHHBIX JIOTOBOPOB (JINOO MHBIX OCHOBAHUI) U B CHIIY JAHHBIX JOTOBOPOB OHU
JOJDKHBI HMMETh JOCTYN K II€pCOHAJbHBIM JIaHHBIM, TO COOTBETCTBYIOLIUE JaHHbBIE
MPEIOCTABIAIOTCS TOJBKO TIOCTAE TOJMUCAHUS C HUMHU COTJIAIlIEHHUs O HepasIJalleHuu
KOH(pHIEHIIMATBHON HH(OPMAITHH.

B UCKIIOYMTENBHBIX CIyyasix, MCXOJS M3 JIOTOBOPHBIX OTHOIIEHUH € KOHTPareHTOM,
JIONYCKAeTCsl HaJlMyhue B JOroBOpax IYHKTOB O HEpasMIalleHWH KOH(UACHIUAIbHON
UH(pOpMaLKH, B TOM YHCIIE MTPeTyCMaTPUBAIOIINX 3AIIUTY NEPCOHANBHBIX JAHHBIX.

3.11. IIpouenypa opopmieHHs AOCTyNa K EPCOHATEHBIM JaHHBIM COTPYAHUKA BKIIOUACT
B ceOsi:

— O3HAKOMJICHHME COTPYJIHHUKA MO pocnuch ¢ HacToAmuM [lonoxxenunem. [lpumeuanue: [Ipu
HaJIMYUU MHBIX HOPMATHUBHBIX AKTOB (TPUKAa3bl, pPacCHOPSIKEHUS, UHCTPYKLUHUU U T.II.),



Peryaupyromux o0paboTKy M 3alIUTy NEPCOHAIBHBIX JaHHBIX COTPYAHUKA, C JAHHBIMU
aKTaMM TaKXe IIPOU3BOANUTCS 03HAKOMJICHHE COTPYAHUKA O] POCIIUCH.

— wucTpeOOBaHME C COTPYIOHHMKA (32 HCKIOYeHHEeM aupekropa IIIKombl) mUCEMEHHOTO
00s13aTeNIbCTBA O COOIIOACHUU KOH(PUICHIIMAIbHOCTH IIEPCOHANIBHBIX JAHHBIX COTPYIHUKA
U COOJIOZICHUHU TPaBUII UX 00pabOTKH, TOATOTOBJIEHHOTO IO YCTAHOBJICHHOU (hopMme.

3.12.  Corpyanuku lIkosbl, uMerone JOCTYI K MEPCOHAIBHBIM JaHHBIM, UMEIOT IIPaBO
MOJy4aTh TOJIBKO T€ MEPCOHAIbHBIC JAaHHBIE COTPYAHMKA, YUYaIIErocs, poaAuTeNs (3aKOHHOTO
IPEJCTaBUTEIIS) KOTOPbIE HEOOXOIMMBI UM ISl BBINIOJIHEHUS] KOHKPETHBIX TPYJOBBIX (QYHKLUH.

3.13.  Jloctynm K NEpCOHAJIbHBIM JaHHBIM 0€3 CIEeHUATbHOTO pa3peuieHuss HMEIOT
paboTHuKH, 3aHuMatoliye B [lIkone cnenyromue 10IKHOCTH:

— JIUPEKTOD;

— 3aMECTHUTEINH IUPEKTOPaA;
—  CIEHHUAIUCT IO KaJpaM;
— TIPOTPaMMHUCT;

— TJaBHBIN Oyxranrep

3.14. Jlonyck K NEepCOHAIBHBIM JAaHHBIM COTPYIHHMKA JPYruX cCOTpyAHUKOB llIkoiel, He
UMEIOIIUX HAJJIeXaUM 00pa3oM 0(hOPMIIEHHOTO JOCTYIIA, 3alPeIaeTcs.

3.15. PaboTHHMK MMeEeT MpaBO Ha CBOOOIHBIN JOCTYN K CBOUM IEPCOHAIBHBIM TaHHBIM,
BKJIIOYas I[paBO Ha I[OJy4yeHHE KOMMM Jr000M 3amucu (32 HUCKIIOUYEHHEM  CIlydaeB
IPEIYCMOTPEHHBIX (heZepaTbHBIM 3aKOHOM), COJIEpIKaIIel ero mepcoHabHbIe JaHHbIe. PaOoTHUK
UMEET IpPaBO BHOCUTH INPEAJIOKEHHUS MO BHECEHMIO M3MEHEHHWH B CBOM JaHHbIE B CiIydae
OoOHapy>KEHHsI B HUX HETOYHOCTEH.

3.16. PaGortonarenp BmpaBe IepegaBaTh IEPCOHAJbHBIC JIAHHBIE COTPYJHHMKA B
OyXTraJTepui0 W HWHBIE CTPYKTYpPHBIE MOJpPA3NENICHUs, B CIydae HEOOXOAWMOCTH HWCIIOITHEHUS
COTPYAHHKAMU  COOTBETCTBYIOIIMX  CTPYKTYPHBIX  MOJpPAa3/eleHUN  CBOMX  TPYAOBBIX
00s3aHHOCTEH.

[Tpu mepenave mepcoHaNbHBIX JAHHBIX COTPYAHMKA, CIIELHHUAIUCTHI 10 KaJpoBOW paboTe
NPeIYIPEXAAI0T JIUI, TONYYAIONINX JaHHYI0 HHPOPMAIIHIO, O TOM, YTO 3TH JJaHHBIE MOTYT OBITh
UCMOJIb30BaHbl JIUIIb B ILEJAX, Ui KOTOPBIX OHU COOOLIEHBI, U HMCTPEOYIOT OT 3THUX JIUI
NUCbMEHHOE 0043aTeNbCTBO B COOTBETCTBUU € M. 3.11. HacTosiero [Tonoxenus.

3.17. TIlepenaua (oOMeH M T.A.) HEPCOHANBHBIX AaHHBIX BHYTpHU LIIK0IbI ocymiecTBaseTCS
TOJILKO M@Ky COTPYIHHKAMH, UMEIOIIUMH JTOCTYII K IEPCOHATBHBIM JAaHHBIM PaOOTHUKOB.

3.18. Ilepenaua mepcOHANbHBIX JAaHHBIX TPETHUM JIMIAM OCYIIECTBISIETCA TOJIBKO C
MUCHMEHHOTO COTJIACHUS CYOBEKTa MePCOHABHBIX TaHHBIX, KOTOPOE JOJKHO BKIIIOYATH B CeOs:

— (Qamunuio, UMs, OTYECTBO, AJPEC, HOMEpP OCHOBHOTO JIOKYMEHTA, YAOCTOBEPSIOLIETO
JIMYHOCTH, CBEJICHUS O JJaTe BbIJIauM YKa3aHHOTO JIOKYMEHTAa U BBIJABILEM €r0 OpraHe;

— HaWMEHOBaHUE W aJpec oIeparopa NEepCOHANTBHBIX IaHHBIX, MOIYYaIOIIero COTIacue
COTPY/AHUKA;

— IIeJIh Mepeauu MepCOHANTBHBIX TaHHBIX;

— TepeueHb MEPCOHAJBHBIX JaHHBIX, HA Tepenady KOTOPBIX JaeT COrjiacue CyOBEeKT
MEPCOHATHHBIX JaHHBIX;

— CpOK, B TeUEHHE KOTOPOTo JIEHCTBYET corjacue, a Takxke MOpsSA0K €ro OT3hIBA.

[Tpumeuanue: Cornacus COTpyAHUKA Ha Tepenady ero MepCOHAIbHBIX JAaHHBIX TPETHUM
JIMIIaM He TpeOyeTcs B Cyvasix, KOT1a ’TO HE0OXO0AUMO B LIENSIX MPEIYPEKACHUS YTPO3bI )KU3HH
U 3JI0pPOBBIO COTPYAHUKA; KOT/Ia TPEThU JIMIAa OKAa3bIBAIOT YCIYTH pabOTOaTENI0 HA OCHOBAHUU
3aKJIIOYEHHBIX JIOTOBOPOB, @ TaKXe B CIIy4asX, YCTAHOBJIEHHBIX (eaepalbHbIM 3aKOHOM U
HacrosmuM llonmoxenuem.

3.19. He nmomyckaercsi mepefava TEpCOHAIBHBIX JaHHBIX COTPYIHUKA, Y4YaIIerocs,
poauTens (3aKOHHOTO TMPEICTaBUTENS) B KOMMEPUECKUX LIEsIX 0€3 ero MMCbMEHHOTO COTIIacHsl.

3.20. Cotpynuuxu IIkosbl, mepenaroniie MEPCOHAIBHBIE JTaHHBIC TPETHUM JIMIIAM,
JIOJDKHBI TIEpefaBaTh MX C 00s3aTeNbHBIM COCTaBJICHUEM aKTa IpUeMa-Tepeadyd JTOKyMEHTOB



(MHBIX MaTepHAJIbHBIX HOCHUTENEH), CoIepKallluX MepCOHANbHbIE JaHHBIE PAOOTHUKOB. AKT
COCTaBJISIETCS 110 YCTaHOBJICHHOM (opMe, U TOJIKEH COIePKATh CICAYIOUIUE YCIOBUS:

— YBEJIOMIICHHE JIUIA, TIOTYYaOUIero JaHHbIe JOKYMEHTHI 00 0053aHHOCTH UCTIOIb30BAHUS
MOJIyYeHHON KOH(UIEHIMATIbHON HH(OpPMALUK JIKMIIb B LENSAX, AN KOTOPBIX OHAa
coo00111eHa;

— TpenynpexaeHue 00 OTBETCTBEHHOCTH 32 HE3aKOHHOE MCIIOJIb30BaHUE JaHHON

— KoHUACHIHUATLHONW HH(OPMAIIUU B COOTBETCTBHUH C (peiepaabHBIMU 3aKOHAMHU.

— Ilepenaua moxkyMeHTOB (MHBIX MaT€pUAIbHBIX HOCHUTENECH), COepKalliuX MepcoHaIbHbIe
JTAaHHBIE OCYILECTBIISETCS MPU HAIMYHUH Y JIMLA, YIIOJIHOMOYEHHOTO Ha UX MOJyuyeHHUe:

— J0roBOpa Ha okazaHue yciayr Opranusanuu;

— COrjameHuss O HepasMlalleHWu KOoH(UIeHIHaNbHON wuHpopManuu au00 HaIMYuEe B
JIOTOBOpE C TPETHbHM JIMIIOM IIYHKTOB O HepasrjalleHuH KOH(QUACHIUATILHON
uHpopMaluyd, B TOM YHCIE, MPEIyCMaTPUBAIOMIMX 3allUTy I[EPCOHATbHBIX IaHHBIX
COTPY/IHUKA;

— THUChMa-3ampoca OT TPETHEro JIMIA, KOTOPOE JOJDKHO BKIIOYATh B ceOs yKazaHHWE Ha
OCHOBAaHHWs TIOJYY4EHHUS JOCTyla K 3alpalmiuBaeMoil uWHopMamuu, colepKamei
MepPCOHANbHBIE JIaHHbIE COTPYIHHUKA, €€ IMepedeHb, Ienb ucnons3oBanus, ®.MN.0. u
JOJDKHOCTB JIMIA, KOTOPOMY TIOPYYaeTCsl MOIYYUTh TaHHYI0 HHPOPMALIUIO.

OTBeTCTBEHHOCTh 32 COOJIIOJIGHHWE  BBINICYKA3aHHOTO TOpSAAKAa MPEAOCTaBICHHUS
NEPCOHANBHBIX JAHHBIX HECET PaOOTHHK, OCYIIECTBISIFOIIMI Tepeiady MepCOHANBHBIX JaHHBIX
COTPYJIHUKA TPETHUM JIUIIAM.

3.21. [IlpencraBurento COTpyAHHKA (B TOM YHCIE aJBOKATy) IEPCOHAJIbHBIC TaHHBIC
NepesaloTcs B TOPSAKE, YCTaHOBJICHHOM JCHCTBYIOIIUM 3aKOHOAATEIHCTBOM M HACTOSLIUM
[Tonoxennem. MabopMaIus nepenaercs Npyu HATMYAN OJJHOTO M3 IOKYMEHTOB:

— HOTapHaJIbHO yJIOCTOBEPEHHOM I0BEPEHHOCTH MPEICTABUTENS COTPYAHUKA;

— THMCHBMEHHOTO 3asiBJIEHUS COTPYAHMKA, HAMCAHHOTO B MPUCYTCTBUM COTPYAHUKA OTAEa
KaJgpoB paboronaTenss (eciau 3asBIEHHE HaMUCaHO PaOOTHUKOM HE B TNPUCYTCTBUHU
COTPYAHHUKA OTJeNa KaJpOB, TO OHO JJOJDKHO OBITh HOTAPHAIEHO 3aBEPEHO).

JIoBEpEHHOCTH U 3asIBIICHUS XPaHATCS B OT/IEJIE Ka/IPOB B JIMYHOM JIeJIe COTPYAHHUKA.

3.22. IlpemocraBieHWe  TEPCOHAIBHBIX  JAHHBIX  TOCYJApCTBEHHBIM  OpraHam
IPOM3BOJIUTCS B COOTBETCTBUU C TPEOOBAaHUAMMU JICHCTBYIOIIETO 3aKOHO1aTENIbCTBA U HACTOSIIUM
ITonoxenunem.

3.23.  IlepcoHalibHBIE JTaHHBIE COTPYTHUKA MOTYT OBITh IIPEOCTABIEHBI POICTBEHHUKAM
WIA 9WIEHaM €ro CeMbH TOJNBKO C MHUCHbMEHHOTO pa3pelieHus] CamMoro COTPYIHHKA, 3a
UCKJTIOUEHHEM CITyyaeB, KOTJa nepeaaya NepCcoHaIbHbBIX JaHHBIX COTPYAHUKA 0€3 ero coriacus
JIOMYCKAETCs JEUCTBYIOIUM 3aKOHOAATENHCTBOM PD.

3.24.  ]JlokyMeHTBHI, CofieprKalllie epcoHalbHbIE JaHHbIE, MOTYT OBITh OTIIPABJIEHBI Yepe3
opranuzamuio QeaepanbHOi TOYTOBOM cBsizu. Ilpm sTomM gomkHa OBITH oOecreueHa ux
KOH(HICHIIMATIBHOCTh. J{OKYMEHTBI, coJepXKallue IMepCcOHAJbHbIE TaHHbIE BKJIAJIbIBAIOTCA B
KOHBEPT, K HEMY IPHJIAracTcs COMPOBOIAUTEIbHOE MUChMO. Ha KOHBepTe nenaeTcst HaaIuch O
TOM, YTO COJIEp)KMMO€ KOHBEpTa SBJseTCA KOH(PUACHIUAIbHONW HH(pOpMalUeH, 1 32 HE3aKOHHOE
€e pasrjameHne 3aKOHOJATEeIhCTBOM IPENyCMOTpEHa OTBETCTBEHHOCTH. Jlaiee, KOHBEPT ¢
COIIPOBOJIUTENILHBIM MTUCHbMOM BKJIQ/IBIBAETCS B APYTrOl KOHBEPT, HA KOTOPBI HAHOCATCS TOJBKO
PEKBU3UTHI, IPETYCMOTPEHHBIE IIOYTOBBIMH MPABIIIAMHE IS 3aKa3HBIX TOYTOBBIX OTIPABICHUN.

4. Opranuszanus 321U THI MEPCOHAIbHBIX JAHHBIX
4.1. 3amura nepCcOHAIBHBIX JAaHHBIX OT HEMPABOMEPHOTO UX HCIIOJIb30BAHUS UM YTPATHI
obecreunBaeTCsi TUPEKTOPOM.
4.2. OOmyr0o OpraHu3alMi0 3allUThl TEPCOHATBHBIX JTAaHHBIX PAOOTHUKOB IIKOJIBI
OCYILECTBIISICT CIEIHAIUCT MO KapaM.
4.3. Cpoenmanmuct 1o KajpaMm 00ecreurnBaeT:



— 03HAKOMIJIEHHUE COTPYIHUKA O] pocnuck ¢ HacTosuM [lonoxenuem. Ilpu Hanmuny MHBIX
HOPMATUBHBIX aKTOB (IPHUKa3bl, PACIIOPSIKEHUS, MHCTPYKIUH U T.I.), PETYIUPYIOIIUX
00paboTKy M 3alIMTy MEPCOHATBHBIX JNAHHBIX COTPYAHUKA, C JTAHHBIMH aKTaMH TaKKe
MIPOU3BOJUTCS O3HAKOMJICHUE COTPYAHHKA IO/l POCIIHCH.

— WUCTpeOOBaHME C COTPYIHUKOB (32 HCKIIOYEHHEM JIHIl, yKa3aHHBIX B NyHKTe 3.13
Hacrosimero  IlomokeHwWs)  NMUCBMEHHOTO  0O0s3aTENBCTBA O COOJIIOJICHUH
KOH(UICHIMATBHOCTH MEPCOHANBHBIX JIAHHBIX COTPYJHUKA U COOJIOJACHUU MPaBHI UX
00paboTKu;

— o0mwuil KOHTPOJIb 3a COOJIIOJIGHHEM COTpYyAHMKaMH paboTojaTelis Mep IO 3alluTe
MEPCOHAJIBHBIX TAHHBIX COTPY/IHUKA.

4.4. OpraHu3auuio M KOHTPOJIb 3@ 3alIMTON MEPCOHAJIBHBIX JAaHHBIX PaOOTHUKOB
CTPYKTYpPHBIX TMOJpa3ieNeHus X paboToAarensi, COTPYIHUKH KOTOPBIX HMEIOT JOCTYN K
NEPCOHAIBHBIM JIaHHBIM, OCYIIIECTBIISIOT UX HETIOCPECTBEHHBIE PYKOBOIUTEH.

4.5. 3amure MOMIEKNAT:

— wuH(pOpMaIUsI 0 MEPCOHAIBHBIX TaHHBIX;

— JIOKYMEHTBI, COJEpIKaIlHE IEPCOHAIbHbIE TaHHBIE;

— IEepCOHAJIbHbIE JaHHBIE, COJAEPIKAIINECS HA 3JIEKTPOHHBIX HOCUTEISAX.

4.6. 3amura CBEJICHUN, XPAHSIIIMXCSA B AJICKTPOHHBIX 0a3ax MaHHBIX pa0dOTOmaTeNsl, OT
HECaHKIMOHUPOBAHHOTO JOCTYIA, UCKAKEHUS M YHHUUTOXKEHUS MHPOpPMAIUH, a TaKKe OT UHBIX
HETPaBOMEPHBIX JEHCTBUH, 00eCTIeYnBaeTCs pa3rpaHUUEHUEM IIPaB JOCTYIIA C UCTIOIb30BAHUEM
YYETHOM 3alMCH U CUCTEMOM MapoJIeH.

5. 3akiaouuTe/bHbIE M0JI0KEHHS

5.1. Huple mpaBa, OOS3aHHOCTH, NEHCTBUS COTPYJHUKOB, B TPYAOBbIE OO0S3aHHOCTH
KOTOPBIX BXOAMT OOpabOTKa MEPCOHAIBHBIX JAHHBIX, OMPENENIAIOTCS TaKKe TOHKHOCTHBIMU
UHCTPYKIUSMHU.

5.2. Jluna, BUHOBHBIE B HapYIIEHUU HOPM, PEryJIUPYIOLIMX MOJydeHHe, oOpaboTKy U
3alIUTYy MEPCOHATBHBIX TAHHBIX, HECYT MaTePHAIBHYIO, TUCIUILTMHAPHYIO, aIMHHUCTPATUBHYIO,
IPaXJIaHCKO-TIPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb B IOPSAIKE, YCTaHOBJICHHOM
deneparTbHBIMU 3aKOHAMH.

5.3. PasrnameHue nepcOHANBHBIX JAaHHBIX COTPYIHHUKA, YYallerocs WM pPOAUTEIs
(3aKOHHOTO TIpeAcTaBUTENs) (Mepeaada X IMOCTOPOHHHUM JIMIAM, B TOM YHCIE, COTPYIHUKAM
[ITko0J1bl, HE UMEIOIIUM K HUM JIOCTYTAa), UX MYOJINYHOE pAaCKPhITHE, YTpaTa JOKYMEHTOB U MHBIX
HOCHUTEIeH, COoMepXaluX NEepCOHANBHBIE MAaHHBIE COTPYAHWKA, a TaKkKe WHBIE HapyIICHUS
o0si3aHHOCTEHl MO WX 3amuTe ¥ 00pabOTKe, YCTAHOBJIEHHBIX HacTosmuM [lomoskeHuem,
JOKaJhbHBIMH HOPMAaTHBHBIMH aKTaMu (TpuKazamu, pacropsokeHusmu) [lIkomer, Biewer
HaJIO)KEHHE Ha COTPYJHHMKA, UMEIOIIETO JOCTYI K MEePCOHAIBHBIM JTAHHBIM, JUCIHUILTMHAPHOTO
B3BICKaHHSI — 3aMEUYaHHS, BBITOBOPA, YBOJILHEHHS.

5.4. CoTpyAHUKH, HMEIOIIME JOCTYNl K MEPCOHAJIbHBIM JaHHBIM M COBEPILIUBIINE
yKa3aHHBIN MUCIUILIMHAPHBIN MPOCTYIOK, HECYT TOJHYI0 MaTepHalbHYI0 OTBETCTBEHHOCTH B
cilyyae MPUYMHEHHs ero JAeHCTBUsIMHU yiepba pabotomaremto (m.7 ct. 243 TpynoBoro kojaekca
PD).

5.5. CoTpyaHUKH, UMEIOLIHE JOCTYH K NEPCOHATBHBIM JaHHBIM, BAHOBHBIE B HE3aKOHHOM
pasTiameHnd WIH HWCIOJh30BAHUU TEPCOHATBHBIX JaHHBIX pPAa0OTHHUKOB, YYaIlMXCS WA
poauTesnel (3aKOHHBIX INpeAcTaBUTeNel) 0e3 MX corjacus W3 KOPBICTHOM WIIM WHOW JIMYHOU
3aMHTEPECOBAHHOCTH U MPUYHMHUBIIME KPYIHBIN yIIepO, HECYT YTrOJOBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUHU CO CT. 183 YrosnoBHoro konexca PO.



